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Conflict of Interest Policy
It is the policy of Charter School of Morgan Hill Foundation that no member of the Board of Directors, or
any of it Committees, shall derive any personal profit or gain, directly or indirectly, by reason of his or her
participation with Charter School of Morgan Hill Foundation. Each individual shall disclose to the
organization any personal interest which he or she may have in any matter pending before the organization
and shall refrain from participation in any decision on such matter.
Any member of the Board, any Committee, or Staff who is an officer, board member, a committee
member, or staff member of a client organization or vendor of the Charter School of Morgan Hill
Foundation shall identify his or her affiliation with such agency or agencies; further, in connection with
any committee or Board action specifically directed to that agency, s/he shall not participate in the decision
affecting that agency and the decision must be made and/or ratified by the full board.
Any member of the Board, any Committee, Staff, and certain Consultants shall refrain from obtaining any
list of clients for personal or private solicitation purposes at any time during the term of their affiliation.
At this time, I am a Board member, committee member, or an employee of the following organizations:
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
Now this is to certify that I, except as described below, am not now nor at any time during the past year
have been:
1. A participant, directly or indirectly, in any arrangement, agreement, investment, or other activity
with any vendor, supplier, or other party doing business with Charter School of Morgan Hill
Foundation which has resulted or could result in personal benefit to me.
2. A recipient, directly or indirectly, of any salary payments or loans or gifts of any kind or any
free service or discounts or other fees from or on behalf of any person or organization engaged
in any transaction with Charter School of Morgan Hill Foundation.
Any exceptions to 1 or 2 above are stated below with a full description of the transactions and of the
interest, whether direct or indirect, which I have (or have had during the past year) in the persons or
organizations having transactions with Charter School of Morgan Hill Foundation.
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________

Date: _________________

Signature:

________________________

Printed Name: ________________________
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Cash Receipts and Disbursements Policy
It is the policy of Charter School of Morgan Hill Foundation (“the Foundation”) to safeguard the financial
assets of the Foundation at all times. The primary activity of the Foundation will be to raise funds to
support the educational purposes of South Valley Charter School. Funds may be received from donors via
credit cards payments, checks or cash. Disbursements, while infrequent, will be made to vendors for
expenses relating to fundraising activities, administrative expenses or to South Valley Charter School for
specific uses or bridge loans.
Cash Receipts
It is the policy of Charter School of Morgan Hill Foundation to:
•
•
•

Deposit all cash receipts timely
Reconcile bank accounts monthly
Report account balances to the Board of Directors with quarterly financial reports

Cash Disbursements
It is the policy of Charter School of Morgan Hill Foundation to:
•
•
•

•
•

Require an invoice, check request or other appropriate documentation for all disbursements.
Require written or electronic approval be obtained from the Chairman of the Board or President of
the Foundation for all disbursements.
Have checks greater than $5,000.00 signed by two individuals whenever possible. If two signatures
are not available in the timeframe required one signature will be obtained and an electronic copy of
the check and documentation will be sent to the Chairman of the Board or President of the
Foundation for their review and approval.
Allow electronic transfer of funds, when possible, with written approval for all such transfers from
the Chairman of the Board or President of the Foundation.
Establish the individuals in the following roles as check signers:
o Chairman of the Board and/or President
o Secretary
o Chief Financial Officer
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Bridge Loan Policy
According to its bylaws, the purpose of the Charter School of Morgan Hill Foundation (“the
Foundation”) is to operate exclusively for the benefit of, to perform the functions of, or to carry out the
purposes of the South Valley Charter School (a California public charter school). Specifically, the
public and charitable purposes of the Corporation are to direct attention and effort toward providing
funding to support the educational purposes of South Valley Charter School.
The primary activities of the Foundation will be to raise funds which will be deposited in bank accounts
of the Foundation.
The Foundation recognizes that South Valley Charter School may periodically require the temporary use
of funds raised by the Foundation due to the timing of its receipt of federal and state funding which may
not meet its current cash flow requirements. These funds would be used for operations and would be
repaid by South Valley Charter School within a short period of time.
It is the policy of the Foundation to provide bridge loans up to a total of $200,000 at the same rate of
interest South Valley Charter School pays per the terms of its Line of Credit with Heritage Bank (2%
over the index rate (Prime Rate as published in the Wall Street Journal) but never less than 6.0%). Any
such loans must be repaid within 90 days of receipt or by June 30 of the fiscal year received, whichever
is sooner.
Requests for loans will be accepted from the Principal of South Valley Charter School and must be
approved by the President or the Chief Financial Officer of the Foundation. Funds will be disbursed as
soon as practicable by the Foundation. A Promissory Note for each transfer of funds must be completed
by South Valley Charter School upon receipt of funds from Charter School of Morgan Hill Foundation.

